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I. O6mue nos10KeHust
-1.1. Ilonoxenue 06 3xcnepTHON KoMuccuu (aanee - [lonoxenue) pazpaboTaHo B COOTBETCTBHH C NOAIIYHKTOM
~ 9 nyukra 6 Ilomoxenus o DexepanbHOM apXMBHOM AareHTCTBE, YTBEPKICHHOTO YkasoM [Ipesumenta

Poccuiickoli @enepanun ot 22 urons 2016 r. Ne 293 (Cobpanue 3akononarenscrsa Poccutickoi denepanuu,
2016, Ne 26, c1.4034).

1.2. OxcneprHas komuccus (nanee — DK) co3maercs B Hensx OpraHu3aliii U NPOBEACHUS METOANYECKON U
NPAKTHYECKOM paboThl MO SKCMEPTU3E IIEHHOCTH [JOKYMEHTOB, 00pa30BaBUIMXCA B JICATEIIBHOCTH
OpTraHM3ALHH.

1.3. DK sBasercsd COBEMIATE/LHBIM OPraHOM IPH PYKOBOIUTENEC OPraHU3alluW, CO3JAaeTcs MPHKA30M
OpraHM3aluMM W JelCTByeT Ha OCHOBAHWHU TONOXKEHHs, paspaboranHoro Ha ocHoBe Ilosmoxkenwus,
YTBEPKACHHOTO PYKOBOIUTENEM OpraHU3alUu.

1.4. Ilepconanbhsiii coctas 3K onpeaenseTcs NPUKa3oM PYKOBOJUTESI OPraHU3aIHH.

B cocrap DK BKIIOYAIOTCA: Npescearelib KOMHCCHM, CEKpeTaph KOMHCCHH, TPEICTABUTENH CIyXKObI
JIENONPOU3BOJCTBA U apXUBA, OCHOBHBIX CTPYKTYPHBIX MOIPA3/ACACHHH OpraHi3aiu, roCy1apCTBEHHOTO WX
MYHHIMOAIBHOTO apXHBa, HWCTOYHHKOM KOMIUIEKTOBAHMS KOTOPOTO BBICTyHaeT opraHuzauus (mo
COTJIAaCOBAHHUIO).

Ilpeacenarenem DK HazHauaeTcst OMH U3 3aMECTHTENEH PYKOBOIUTENISI OPTaHU3AIIHH.

1.5. B cBoeit pabore 3K pykoBoacTByeTCS:

- @epnepanbabiM 3akoHOM oT 22.10.2004 Ne 125-®3 "O6 apxusnHoMm jaene B Poccwmiickoit ®enepanum”

~ (Cobpanue 3axoHoaarenbcta Poccuiickoit deneparmu, 2004, Ne 43, ¢1.4169; 2006, Ne 50, ¢1.5280; 2007, Ne

49, ¢1.6079; 2008, Ne 20, ¢1.2253; 2010, Ne 19, ¢1.2291, Ne 31, ¢r.4196; 2013, Ne 7, ct.611; 2014, Ne 40,
¢1.5320; 2015, Ne 48, ¢1.6723; 2016, No 10, c1.1317, Ne 22, ¢1.3097; 2017, Ne 25, ¢1.3596; 2018, No 1, ¢1.19);
- npukasom PocapxuBa ot 11.04.2018 Ne 43 «OO6 yTBep:KACHHH NMPUMEPHOTO MOJOXKEHHA 00 IKCIECPTHOM
KOMHMCCUH OPTraHU3alumiy;

- npukasom Pocapxua or 31.07.2023 Ne 77 «OO0 yreepkaenun IIpaBun opraHdsauy XpaHeHHS,
KOMIUICKTOBAHMS, YUE€Ta U HCIIOIb30BaHUs JIOKYMEHTOB ApxusHOTro (onaa Poceuiickoit @enepannu u apyrux
apXUBHBIX JTOKYMEHTOB B FOCYI1apCTBEHHBIX OPraHax, OpraHax MECTHOIO CaMOYTPaBICHUAY.

I1. ®ynxuun K.
2.1. DKcniepTHas KOMHCCHS OCYIIECTBIIAET ClIEAYIOIHE (DYHKI[HU:
2.1.1. Opranuzyet exerogubiit 0TOOp net, 0OPAa3YIOUIMXCH B AEATEILHOCTH OPTraHH3alliu, U XPaHEHHS W
YHUYTOXKCHHUS.
2.1.2. PaccMarpuBaeT U IPHHUMAET PEIICHUS O COIIACOBAHMH:
a) OIMCEH JeJ NOCTOSHHOTO XPaHEHH YIPABICHYECKOH H HHBIX BUAOB TOKYMEHTALHH,
6) nmepeuHs MPOEKTOB/OOBEKTOB, MPOOIEM/TEM, HAYYHO-TEXHUYECKAsH JOKYMEHTAIHA MO KOTOPHIM MOMIEKHUT
nepeade Ha MOCTOSAHHOE XPAHCHHE,



B) OTHCEH J1eJ1 10 JINYHOMY COCTaBY;

r') OIHCeH Jien BpeMeHHbIX (cBbiiie 10 jeT) cpokoB XpaHeHus,

1) HOMEHKJIATYPhI e/ OpraHu3aliiy;

€) aKTOB O BBIJICJICHHH K YHHUTOXKCHHUIO JTOKYMEHTOB, HE MOAIEKAIHX XPAHCHUIO,

) aKTOB 00 yTpare 10KYMEHTOB;

3) aKTOB O HEHCIIPABHMOM MOBPEKICHUN apPXUBHBIX JOKYMEHTOB,

H) TPESUIOKEHHH 00 YCTAHOBICHUM (M3MEHEHHM) CDOKOB XPaHEHMSA JAOKYMCHTOB, HE TPECTYCMOTPECHHBIX
(IpeIyCMOTPEHHBIX) MEPEUYHSAMH THIIOBBIX apPXHBHBIX [JOKYMEHTOB, @ TaKKe MNEPEUHAMM [IOKYMEHTOB,
00pasyiomuxcs B NPOLECCE JEATENBHOCTH (heaepanbHbIX OPraHOB TOCYAApCTBEHHOW BJIACTH, HWHBIX
roCyAapcTBEHHBIX opranos Poccuiickoit Menepanuu ¥ MOABEAOMCTBEHHBIX MM OPraHU3alMi, ¢ yKazaHHeM
CPOKOB MX XPaHEHHS, ¢ MOCIIEAYIONIMM NpeicTaBieHeM ux Ha cortacosanue LIDTIK npu Pocapxuse.

K) TPOEKTOB JIOKAJIGHBIX HOPMATUBHBIX AKTOB W METOAMYECKHMX JOKYMCHTOB OpPraHM3allii 1o
JEJIONPOU3BOACTBY ¥ apXUBHOMY JEMY.

2.1.3. OOecrieurBaeT COBMECTHO CO CTPYKTYPHBIM TOAPA3ACICHUEM OPraHM3aliH, OCYIIECTBISIOI{UM
XpaHeHHe, KOMILUIEKTOBAaHHE, YUeT M MCNONB30BaHMe apXMBHBIX JOKYMEHTOB (Jajiee - apxXuB OpraHH3aluu)
npeacrasnenne Ha yreepxaenue DIIK cormacosannbix OK  ommce# gen TOCTOSHHOTO XPaHCHHA
VIPaBIECHYECKON M UHBIX BHAOB AOKYMEHTALMH, MIEPEYHEH MPOEKTOB, MPobaeM (TeM), HAYIHO-TEXHHYESCKOH
JTOKYMEHTAIIHH, TIOJICKAUIEH NEPeIaue Ha NOCTOIHHOE XPAHEHHUE.

2.1.4. OfecrieynBaeT COBMECTHO C apXMBOM OpraHM3alid npeacTrasieHne Ha comiacosanme OIIK mmm
roCy/1apCTBEHHOr0 (MYHHIMIIAIBHOTO ) aPXHBA, B CIyHae HaCJICHHA €10 COOTBETCTBYIOIUMHU [TOAHOMOUHAMH,
cornacoBanHbie DK OnmucH e no TMYHOMY COCTaBy, HOMEHKIIATYPY A€ OPraHn3alHH.

2.1.5. OBecrieynBaeT COBMECTHO ¢ apXMBOM OpraHM3alliM mpecTasieHue Ha cornacosanue DIIK axTos 00
yTpare JOKYMEHTOB, aKTOB O HEUCTIPDAaBUMbIX MOBPEKACHUAX aPXUBHBIX JIOKYMEHTOB.

2.1.6. CoBMECTHO ¢ apXMBOM OpraHM3alMH, CIyKO00H HeNONPOU3BOACTBA U KaAPOBOM CIyKOON OpraHusyeT
s pabOTHHKOB OpraHM3al(Mi KOHCYJIBTAlHM IO BOIpOcaM padoThl ¢ JOKYMEHTAMH, OKa3blBaeT MM
METOAMYECKYIO IOMOINb, Y4acTBYeT B MOArOTOBKE M TPOBSACHMM MEPONPHATHH MO MOBBIIICHUIO HX
KBaspuKaLum.

1L TIpasa JK.
3.1. OK nmeer mpaso:
3.1.1. JlaBaTh PEKOMEHIAMK CTPYKTYPHBIM MOPA3CTICHUSM H OTAEIbHBIM Pa0OTHAKAM OPraHM3aliMH 1o
BOIpOCaM Pa3paboTKH HOMEHKIJIATYD Aei U GOPMHUPOBAHUS Je] B AEJIONPOU3BOACTBE, IKCIICPTH3bI ICHHOCTH
JOKYMEHTOB, PO3bICKA HEIOCTAIOLIMX [eJT TIOCTOSHHOTO CPOKAa XPaHEHHs H JIeJl MO JHYHOMY COCTaBy,
ynopsaodesus 1 oQpopMIIeHUsA TOKYMEHTOB /U1 TIEPEauk B apXUB OPraHH3alnH.
3.1.2. 3anpamuBars y pyKOBOAWTEIEH CTPYKTYPHBIX MOAPA3ACICHUIA:
a) NUCbMEHHBIE OOBACHEHHS O NPHYHHAX YTPaThl, [MOPYH HIH HECAHKHHOHHPOBAHHOTO YHHYTOKEHUA
JOKYMEHTOB MOCTOSTHHOTO M BpeMeHHbiX (cBbinne 10 1eT) CpOKOB XpaHEHHs, B TOM YHUCJIC JOKYMEHTOB IO
JHYHOMY COCTaBY,
6) npeAIoKeHUS U 3aKITIOUSHUSA, HEOOXOANUMBIE JUTS OIIPEASACHHS CPOKOB XPAHCHUS JOKYMEHTOB.
3.1.3. 3acnymumBarh Ha CBOUX 3aCEAAHUAX PYKOBOIMTENEH CTPYKTYPHBIX MOAPa3AeIeH I O XOAE MOATOTOBKH
JOKyMEHTOB K MEpeJade Ha XPaHEHHE B apXHB OPraHM3aluH, 00 YCIOBHAX XPaHEHHs U 00eCHeYeHHs
COXPaHHOCTH JOKYMEHTOB, B ToM umncie ApxuHoro ¢onna Poccuiickol denepanuu, 0 NPUIHMHAX yTPATHI

JIOKyMEHTOB.

3.1.4. Ilpurnamars Ha 3acenanusi DK B Ka4eCcTBE KOHCYJIBTAHTOB M DKCHEPTOB MPEACTABHTEICH HAYYHBIX,
0OHIECTBEHHBIX M UHBIX OPTaHU3aLHH.

3.1.5. He npuHumars K PacCMOTPEHHIO W BO3Bpaliarh Ha N0pabOTKy AOKYMEHTHI, IMOArOTOBIICHHBIE C
HApPYLICHUEM MPABHJI OPraHH3ALUH XPAHEHH, KOMIUIEKTOBAHHSA, YIETa H HCIIOIB30BAHUS JOKYMECHTOB.

3.1.6. UadopMEpoOBaTh PYKOBOJACTBO OPraHU3aLMH TI0 BOMPOCAM, OTHOCANMMCS K komneteHuny OK.




IV. Opranmsauust padorsr JK.
4.1. 5K B3aumoznelcTByeT ¢ cooteTcTByOei DITK apXuBHOro yupexaeHus, a TAKKe ¢ COOTBETCTBYIOLIHM
rOCYI1apDCTBEHHBIM (MYHHUITUTIATBHBIM ) aDXUBOM.
4.2. Bonpocel, oTHOCALIHECA K KoMOeTerun DK, paccMarpuBaroTCs Ha €€ 3aceHaHusX, KOTOphie MPOBOIATCH
no mMepe HeoOxoaumocTH. Bee 3acenanus DK npoTroKonupyroTes.
4.3. 3acenanue DK U NpuHATHE PEHICHUS CYHTAIOTCH MPABOMOYHBIMH, €CJIH HA 3aCEHAHHH NPHCYTCTBYET
0onee NOIOBUHBI €€ COCTaBa.
4 4 Pemennss OK NPUHHUMAIOTCS MO KaKAOMY BOMPOCY (IOKYMEHTY) OTAEABHO OOJBINWHCTBOM TOJOCOB
MPHCYTCTBYIOIIMX HA 3aCE€AaHUH WICHOB koMuccHu. [Ipu paszaeneHun roiocoB NOPOBHY PEIICHHE MPUHUAMAET
npeacenarens OK.
[Ipaso pewaromero rojgoca UMeroT Toibko wiensl DK. TlpurianieHHbie KOHCYJIBTAHTBI W IKCHEPTHl HMEIOT
PaBO COBEUIATEIBHOTO TOJI0Ca.
4.5. Benenne aenonpousponctea OK Bo3znaraercs Ha cexkperaps OK.
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